
Filing a Motor Vehicle Fuels Return



The data you see in this tutorial is completely fictitious. It was 
made for instructional purposes only. Any resemblance to a 

real person or business is completely coincidental.



Once you are logged in to myconneCT, the Summary page is displayed. All of your accounts are displayed by 
default. Locate the account for which you would like to file your return.

To begin filing your return, click the File Now hyperlink next to the “Return Period Ending On…” text. 



Click File Now for Form O-MF Motor Vehicle Fuels Tax Return. 



Enter figures for the applicable line items, then click Next.



Enter non-taxable return line items, then click Next.



Continue entering figures for the applicable line items. Click Next.



Review the Line Item Summary. Click Next to continue.



Click Add to attach the required schedules and return documentation. File layouts for the required 
schedules are available for download from the DRS website: here.

https://portal.ct.gov/DRS/myconneCT/Excise-File-Uploads


Select the type of documentation and click Browse to attach the file. At this time we will add Schedule MF-R.



The status of the return is Submitted. Once the return has been processed, the status will display as Return Filed. 
Once you have selected the document or file, click OK.



Once the Schedule has been successfully uploaded, a preview of the first five rows is displayed. If the 
file contains errors, the details of the errors will be provided for your review. You can upload a file as 

many times as necessary. You will not be able to continue unless all errors are corrected. 

Click Add to continue adding the required schedules. 



Select the type of documentation and click Browse to attach the necessary documentation. Click OK.



Once you have attached and reviewed all required schedules, click Next.



If there is a tax due amount, you will be prompted to submit payment. 

Select your preferred payment method. In myconneCT, you can make payments via ACH debit/direct 
payment or credit card. Select your payment method, then click Next. (In this example, we are selecting 

ACH debit/direct payment.)



Select the proper payment channel and enter your banking information, as well as the payment amount. 



Once you have entered all required payment information, click Next.

When making an 
ACH debit/direct 

payment in 
myconneCT, you 

can save your 
banking 

information for 
future use. 



Enter your electronic signature, then click Submit.



Upon successful submission of your return and payment (if applicable), you will be directed to a
Confirmation page. If you wish to print a copy of the return for your records, click the Printable View 

button to open a PDF version of the return in your browser.



You can use the browser tools to print a copy of the return for your personal records. 

Important: Do not mail this confirmation page to the agency. Mailing in the confirmation 
page could result in duplicate filings and delayed processing of your return.  



Click OK to return to the Summary page.



Click here for more tutorials!

https://portal.ct.gov/DRS/myconneCT/Tutorials

